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Welcome Chebanse and Ashkum Volunteers!

Why volunteers are so important to use and why we are grateful to have them:
· Higher Class Sizes – a need for more individualized attention for students

· Students and staff value the opportunities to meet, work with and learn from new people.

· Student safety during unstructured times

· We could not do what we do effectively without your support.

Your time and effort is truly appreciated.  We want you to feel welcome and valued while you are here.  This is our place of business.  This is a school.  There obviously must be some limits and expectations in place.  That is what this handbook is for.
Objectives for this handbook:

· Learn how to become a volunteer.

· Become familiar with procedures followed when coming to help.

· Listen to and follow guidelines for working with staff and students. 

· Ask questions.

Becoming a volunteer:

· Contact your child’s teacher.
· Contact Ms. Morelock (for non classroom volunteers).
· Come to the Thursday morning PNP (Parents in Partnership) gatherings.

· Read and sign the volunteer handbook.

· Volunteers that may work with students not under the direct supervision of certified staff must submit to a criminal background investigation.  There is a fee for this service.


Volunteer procedures:

· All visitors and volunteers must first report to the office to sign in.  

· All visitors and volunteers must wear a name tag/badge when in the building.

· Report directly to the assigned area of responsibility.

· When done, return directly to the office to sign out.  After signing out, please exit the building.

Guidelines for working with staff and students:
Assisting students in and around the classroom

· Follow the lead of the teacher.
· Reading

· Computers

· Special programs, activities and parties

· Copying and clerical tasks

Guidelines for working with staff and students:

Field Trips

· Supervise smaller groups on pre-planned trips.

· Short-term discipline until contact with staff.

· Ensure safe and timely departure of students.

· Behavior expectations for both students and parents are the same as at school.

Guidelines for working with staff and students:

PNP group

· Complete the work that was put in the lounge by the teachers.  

· Only go to the areas of the school that are needed to complete the work for the teachers.

· Do not go to classrooms or stop teachers to discuss concerns, problems, etc.  

· Discussions in the lounge should not be about our school, personnel, gossip, etc.  

· A positive and friendly attitude must be portrayed at all times.

Guidelines for working with staff and students:
Some other ways you may help – teacher directed
· Projects and parties – If you are volunteering for a room party, please come at the time designated by the teacher.  Please do not bring younger children.

Guidelines for working with staff and students:

Student Confidentiality

· Do not discuss students with anyone other than the child’s teacher or Ms. Morelock.

· Do not discuss individual students outside the school setting.

· Maintain the students’ confidence, but report signs of neglect or abuse – we are mandated reporters.

Guidelines for working with staff and students:

No volunteers ever formally assess/test students

· Some inventory/informal information may be collected.  Report results directly to the teacher only.

· Early elementary volunteers may listen to counting, alphabet recitation, shape identification , reading, etc.

Volunteers will not work with students during class time unsupervised by staff for your protection and the students’ protection.
Any Questions:

Call or e-mail your child’s classroom teacher.

Call or e-mail Ms. Morelock (697-2642, lmorelock@cusd4.org).
Thank you in advance for taking the time to work with our students!!  We hope you enjoy the experience as much as our students enjoy working with you.  “A child’s life is like a piece of paper, upon which everyone leaves their mark.”
CUSD #4 VOLUNTEER AGREEMENT

I have read the CUSD #4 volunteer handbook.  I agree to abide by the guidelines as stated in the handbook and promise to do my best to act in the best interest of the school and the students I work with.

Date:__________
Signature:___________________

Print Name:__________________
